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The following must be included as part of your application.  It will be noted where materials or responses are optional or applicable only under certain circumstances.
EXHIBITS TO APPLICATION FOR HOME ASSISTANCE
The following documentation must be submitted with all requests

	CHECKLIST FOR REQUIRED DOCUMENTS 
Please Submit in Order Below
(use all check lists that apply to application)


	Rental – 
New Construction
	Rental – Acquisition/Rehab
	Homeownership – New  Construction

New Construction
	Homeownership –Rehabilitation
	CHDO Operating
	Pre-Development & Needs Assess.
	Private Activity Bonds – Rental NC or Acq/rehab
	Project Based Assistance
	






Applicable
	






Received

	Att. A – Statement of Assurances
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	Att. B – URA/Relocation Plan
	X
	X
	X
	X
	
	X
	X
	X
	Yes  |_|
	

	Att. C – Acquisition of Land or Building
	X
	X
	X
	
	
	X
	X
	
	Yes  |_|
	

	Att. D – Davis-Bacon Exception Checklist
	X
	X
	X
	X
	X
	X
	X
	
	Yes  |_|
	

	Att. E – Insurance Requirements
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	Att. F – W-9, Tax Payer Identification #
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	A list of current and immediate past members of the Board of Directors
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	Certificate of Incorporation under authority of the State of Texas
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	IRS Determination Letter
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	Current fiscal year’s financial statement
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	Proposed operating budget for grant period
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	Most Recent Audit
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	List of key personnel and their major responsibilities 
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	A history of funding from HOME funds
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	Staff Allocation Plan (if not in budget)
	
	
	
	
	X
	
	
	
	Yes  |_|
	

	Construction Cost Estimates
	X
	
	X
	
	
	
	
	
	Yes  |_|
	

	Market Study/Needs Assessment
	X
	X
	X
	
	
	
	
	X
	Yes  |_|
	

	Appraisal (or data on comparables)
	X
	X
	X
	
	
	
	X
	
	Yes  |_|
	

	Letters of Funding Commitment
	X
	X
	X
	X
	X
	X
	X
	X
	Yes  |_|
	

	Relocation: General Notice to Tenants and Proof of Delivery
	
	X
	
	
	
	
	X
	
	       Yes  |_|
	

	Relocation: Current Rent Roll with Residents’ Income
	
	X
	
	
	
	
	X
	
	       Yes  |_|
	

	Relocation Plan (only if relocation will occur)		
	
	X
	
	
	
	
	X
	
	Yes  |_|
	

	Developer Capacity Workbook
	X
	X
	X
	
	
	
	
	
	Yes  |_|
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